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Greetings

It is hard to believe the Fall semester is close to over and we’re looking ahead to the
Spring. Here’s a quick overview of some of the progress we’ve made since the last
newsletter.

Three Action Research Request for Proposals were reviewed by the CTE Steering
Committee in November. Judy Kenary, Joanne Jenal, and Lisa Carpino will participate in the
project during the Spring 2009 semester. There are grant monies to fund up to nine
proposals; this means that the Center will fund six proposals for summer course design for
courses to be taught during the Fall 2009 semester. Look for the Request for Proposal form
in the Spring.

We have ordered assessment tools, Administration of College Senior Survey and Your First
College Year Survey. We will work with Melanie Sullivan and Drew Klein to gather and
analyze the data.

We have created a WebCT Facilitator Forum for Faculty who have completed the WebCT
Certification training. The Forum is a place to connect and continue conversations about
electronic learning and teaching. We hope to see many of you online and would appreciate
your thoughts on the homepage design.

Looking ahead:
e Plan to attend the many professional development opportunities listed on
calendar at the end of the newsletter.
e Watch for a section in the library where you’ll find CTE resources.
e Learn about the development and implementation of a formal mentoring program
at AMC.

Are you interested in learning how to use WebCT?

We will offer the Faculty WebCT/Blackboard Certification Training
beginning in January 2009. There are two levels of training, Teaching
Assistant and Designer level. To successfully complete the Teaching
Assistant training you will attend three 1-hour sessions and participate in
online discussions. The sessions are January 21, February 4 & 18 at either
12:00 or 4:30. To successfully complete the Designer level you would
attend three additional 1-hour sessions and design a WebCT/Blackboard
course in a “sandbox”. The sessions are March 11 & 25 and April 1 at
either 12:00 or 4:30. Please send us an email by December 12, 2008 at
cte@annamaria.edu if you are interested.
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Tech Tips from Dr. Carl Moxey

Do your friends, and yourself, a favor —change your default Save As in Office 2007

There are three reasons why you should save your Office 2007 documents as 97-2003 documents (see the last bullet for

how to change the default Save As):

Microsoft’s new file formats for Office 2007 (.docx, .xlsx, .pptx, etc.) create an unnecessary burden for people who
have chosen not to upgrade, or are using a different office suite. The major reason is that, up until November of
this year, Microsoft’s “standard” was anything but. For those interested in some of the history, | recommend this
Wikipedia page http://en.wikipedia.org/wiki/Office_Open_XML

If a file in the new format is damaged as slightly as one byte, all the data stored in the file may be unrecoverable;
here’s why:

The format uses a zip-compression of several xml files.

To test the recoverability, | started by creating a text file in edlin (the old DOS line editor) which contained the
single line of text “Hello world!”.

| then changed a single byte in the .docx file and tried to extract it
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Select a Destination —
Files inside the ZIP archive will be extracted to the location you

chooze.

Select a folder to extract files to.

Files will be extracted to this directany:

Extracting...

Tent > ]l Cancel ]

with this result
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Compressed (zipped) Folders Error

@ Error reading the File

| continued

Confirm File Replace

Thiz folder already containg a file named
'[Content_Tupes] =ml'. ‘waould vau like ta replace the
exizting file?

[ TES l [ es Toal ] [ Mo ] [ Cancel

Sure, why not?

Another Error, that’s why not.

[ =

Confirm File Replace

T hiz folder alieady containz a file named '_relzh. rels'.
“wiould pou like to replace the exizting file?

[ Yes ] [ ez To Al ] [ Mo ] [ Cancel

This basically went into an endless loop.
In fairness, | must say Word2007 was able to recover my test single byte change; | didn’t test more complicated

corruptions.

rMic rosoft Office Word W

The Office Open ¥ML file TESTw2007%,docx cannaok be opened because there
are problems with the contents.

Details

The file is corrupk and cannok be opened. B

Microsoft Office Word

! E “word found unreadable content in TESTw2007:.docxk, Do wou want ko recover the contents of this document? IF vou trusk the source of khis docurment, click Yes,

es ] I o




e The new file formats would be incredibly space consuming, except for the fact that MS has compressed the files;
here’s the size comparisons:
| used the “Hello world!” file from above, saving it in different formats.
File type ..... Size (in bytes)

Axt ... 15

atfo 263

.doc .... 22,016

.docx ... 10,485 [so Microsoft is correct, zipping it does save space over the conventional .doc]
.docx files unzipped ..... 31,925

How to change the default Save As:

Open the Office Button

@anu :

R
Save f the d t i
New a copy of the documen [

[L:.' = Word Document
==| Save the document in the default file

Open format.

[l:.' ] Word Template L
Conyert = Save the document as a template that can l;

be used to format future documents, l

@_‘j Woord 397-2003 Document
Save

Save a copy of the document that is fully
compatible with Woard 97-2003.

save As | # = Find add-ins for other file formats

Learn about add-ins to save to other
formats such as PDF ar XP5.

Print L4 —] Other Formats
Open the Save As dialog box to select from

all possible file types.
Prepare »

Send 3

Publish ¥

N RPAEAT R LD
e

Close

|23 word Options | |X Exit Word




Page d of 5 The Genter Exchange

Open Word Options

(Woraoptions

l_ I l Change the most popular options in Word.

Proafing Top options for working with Word

Save Show Mini Toolbar on selection (i)
Enable Live Preview (i
|:| Show Developer tab in the Ribbon (i)
Customize Always use ClearType
Open e-mail attachments in Full Screen Reading view (0

LColor scheme: m

ScreenTip style: | Show feature descriptions in ScreenTips

Advanced

Add-Ins

Trust Center

Resources

Personalize your copy of Microsoft Office

User name: |cmoxe}r
Choose the languages you want to use with Microsoft Office: Language Settings...

Chose the Save menu item

H

Papular ”

P H Customize how documents are saved.
Display
Proofing Save documents

g Sawe files in this format: ‘Word Document [*.doo
Advanced Save AutoRecover information every minutes

Customize AutoRecover file location: |C:‘.Documents and Settings\.cmoxey\Application Data\Mia
AddIns Default file location: | ChDocuments and settings\cmoxey My Documents',

Trust Center Offline editing options for document management server files

Resources Save checked-out files to: ()

@ The server drafts location on this computer
0 The web server

Server drafts location: |C:'\Dncuments and Settings\cmoxey\My Documents\SharePain

Preserve fidelity when sharing this document: ‘ TechTips_2008-12a.doc

[ Embed fonts in the file &
|:| Embed only the characters used in the document [best for reducing file size)
Do not embed common system fonts




Select Word 97-2003 Document (*.doc)

—

Word Options

Popular
Display

Proofing

“Save

Advanced

Customize

Add-Ins

Trust Center

Resources

Click OK

H Customize how documents are saved.

Save documents

Save files in this format:

Waord Document [*.doc)

s}

Save AutoRecover inforr

AutoRecover file location:

Default file location:

Offline editing options for dc

Save checked-out files to:l
'@' The server drafts locz

{:} The web server

Server drafts location: | T\l

Preserve fidelity when sharin

[] Embed fonts in the file

Ward Document (*.doc)

Ward Macro-Enabled Document (*.docm)
Waord 97-2003 Document [*.doc)

Ward Template [*.dotx)

Ward Macro-Enabled Template (*.dotm)
Word 97-2003 Template (*.dot]

Single File Web Page {*.mht, *.mhtml]
Web Page [*.htm, *.html]

Web Page, Filtered (*.htm, *.html]}

Rich Text Format [*.rif}

Plain Text [*.tx)

Ward XML Document [*.xml)

Ward 2003 XML Document [*.xml}
Waorks 6.0 -9.0 [*wps)

Works 6.0 -9.0 [*.wps)

Repeat the process for any other programs you use (Excel, PowerPoint, etc.)

cfm 2008-12-02




Save the Dates
Impact of the Copyright Law on College Teaching

Tuesday, January 13 3 to 5:30 P.M. Zecco Auditorium

According to Arlene Bielefield, “Copyright has become a household word since the flap over Napster. Authors and
publishers have become much more aware of their rights. Meanwhile, faculty and students have wonderful privileges
under the copyright |l aw, but they can’t take adval
make expensive mi st akes in their use of copyr i gh tedgddswoa.tAe |
you know, ignorance of the law is no excuse. Knowledge of the law is empowering.”

Arlene Bielefield, MLS, JD has been a faculty member at Southern since 1985. She has taught a wide variety of topics,
both face-to-face and online (for 11 years). She is presently developing a basic copyright course as well as an ethics-for-
the-information-professional course. Both of these courses will be available online as well as face-to-face.

Arlene presents many copyright workshops each year in a variety of locations in the U.S. See
http://www.southernct.edu/ils/arlenebielefieldjd/ . In 2007 the second edition of her book co-authored with Lawrence
Cheeseman, Technology and Copyright Law was published. The workship will address:

1. The basics of the copyright law including how to obtain a copyright, duration, authors rights and exceptions
to those rights;
2. An introduction to the Fair Use Exception for use of copyrighted materials by teachers and students; and

3. Explanation of the application of copyright in the electronic world.

Lunch & Learn

Lunch and Learns are hour-long brown bag sessions in the Faculty Dining Room featuring a
facilitator to lead a group discussion. Please join us on the dates below from 12:00-1:00, except in
January when we will celebrate from 11-1.

Topic Date Facilitator(s) Description

Celebrate Jan. 28 Sue Eliason & Chris | We are celebrating the success of Faculty that

our Authors | 11-1 Holmes published in 2008. Learn more about the
publication process from our authors.

Writing Feb. 17 Virginia Heslinga Join the coordinator for the Critical Thinking and

across the 12-1 Writing Program to learn more about a college level

Curriculum commitment to writing across the curriculum.

Assessment | March 18 Ronald Sherwin How do you know the students are learning? Are

12-1 you aligning course objectives with assignments and

assessment? Basic issues related to assessment will
be shared.

Integrating April 21 Marcel Beausoleil How might you integrate ethics into a course?

Ethicsintoa | 12-1

course



http://www.southernct.edu/ils/arlenebielefieldjd/

Wednesday

Thursday

Saturday

1
New Year’s Day

12

Evening
classes begin
at 4:00 pm

13
Classes begin

Copyright
Workshop
3-5:30

19

No Classes
Martin Luther
King Jr. Day

20

21

12:00 or 4:30
WebCT
Training

24

Adjunct
Faculty
Development
9-12

28
Lunch & Learn
Celebrate AMC
Authors
11:00-1:00

31




Tuesday

Wednesday

Thursday

Saturday

3

Snow date for
Copyright
Workshop

4
12:00 or 4:30
WebCT
Training

' “Sarah Buie
from Clark U.
Difficult
Dialogues
Initiative
3:00-4:30

16
Presidents Day

17
Lunch & Learn
Writing across
the Curriculum
12 -1:00

18

12:00 or 4:30
WebCT
Training

19

24
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nday Tuesday Wednesday Thursday Friday Saturday Sunday
1
2 3 4 5 6 7 8
Spring Break
9 10 11 12 13 14 15
12:00 or 4:30
WebCT
Training
16 17 18 19 20 21 22
Lunch & Learn Adjunct
Assessment Faculty
Development
12-1:00 9-12
24 25 26 27 28 29
12:00 or 4:30
WebCT
30 31 Training




Tuesday Wednesday Thursday Saturday

1

12:00 or 4:30
WebCT
Training

Registration April
1to April 24

11

Easter Break

13

Classes
resume at
4:00

21
Lunch & Learn
Integrating
Ethics into a
course
12-1:00

28 29 30
Last Day for Reading Day

. Grad & Evening Finals 4/29-5/5




Tuesday

Wednesday

Thursday

Saturday

Undergrad Finals 5/1-8

Faculty Development
Days 5/11 & 5/12

9
Graduation

Diversity
Share Ideas
from Divisional
Discussions

Basic skills in
the modern
classroom

18

19

25
Memorial Day

@




August 2009

-

n Tuesday Wednesday Thursday Friday

Saturday

Sunday

The mission of the Center for Teaching Excellence

strategies that foster student engagement.

Anna Maria College values reflective practices that result in systematic assessment, quality
improvement, and openness to growth. The Center for Teaching Excellence will serve to
recognize, develop, implement, and evaluate innovative and effective teaching and learning

New Faculty Faculty Faculty
Orientation Development Development
Day Day
Diversity

& Possible facilitators: Gary Bailey, M.S.W., Associate Professor, or Johnnie Hamilton-
/ Mason, M.S.W., Ph.D. Professor - Simmons School of Social Work




Information on Local Spring
Conferences

You can apply for a scholarship through CTE to
attend these local conferences. The scholarship
money is for registration fees only. In return for
receiving a registration scholarship, you must
agree to facilitate a Breakfast Brief or Lunch and
Learn to discuss the conference with colleagues
during Spring or Fall 2009.

NERCOMP 2009

March 9-11, 2009

Providence, Rhode Island

Conference Registration (non-member) $390

NERCOMP 2009 Annual Conference

Creative Intersections, Wise Collaborations, and
Sustainable Technology

Whether your focus is administrative services,
information resources, teaching and learning, technology
infrastructure, or management, you can benefit from
attending the annual NERCOMP conference:

This year's conference, "Creative Intersections, Wise
Collaborations, and Sustainable Technology," will explore
how the many challenges in higher education IT form
crossroads of opportunity for us to work together across
our campuses, and with our peers in other institutions
across the country, to find sustainable solutions and best
practices for today and tomorrow. From teaching and
learning to enterprise systems and from e-research
support to IT leadership, we have much to share and
much to learn. The program will follow these key topic
areas:

e Enterprise Services and Administrative Systems

e Leadership, Planning, and Organizational
Development

e Library and Research Initiatives

e Policy, Regulations, and Security

e Teaching, Learning, and Assessment

e Technology Support

e Corporate and Campus Solutions

‘0......0...0...00.‘

‘O.......QQ...C....‘

Defining the Perfect Candidate: “Preparedness and
Professionalism for teachers in the 21st century”
Friday, January 16, 2009 from 8:30am — 3:00pm
Worcester State College, Ghosh Science Center,
Room ST-102, REGISTER BY JANUARY 8, 2009
www.springfieldcollege.edu/neaee

Paul Tougaw will discuss the ethical implications of
technology and appropriate behavior for

teachers. Attendance is Free to NEAEE members — Anna
Maria College is a member.

‘...O........OO....‘

Colleges of Worcester Consortium Courses in College
Teaching
Spring 2009 Course Offerings:

*IDND30501-1 Seminar in College Teaching

(2 graduate credits, offered at Mass. College of Pharmacy
and Health Sciences in downtown Worcester, meets 4-6
p.m. alternate Tuesdays: 1/13 - 4/14) Learn the basics of
college teaching: designing and developing courses,
choosing and using a variety of teaching methods, and
assessing student work. No prerequisite.

*The foundational course Seminar in College Teaching is
a prerequisite for = some Certificate courses.

ONLINE IDND30501-2 Seminar in College Teaching (same
as above, offered entirely online, 2/11 - 5/5)

IDND30502 Practicum in College Teaching

(1 graduate credit, offered at the Colleges of Worcester
Consortium in down= town Worcester, meets 3-4:30
p.m., selected Wednesdays: 1/20 - 5/1) Participants
engage in a mentored teaching experience. The
Practicum "product" is a polished teaching portfolio
(built on the Pre-teaching Portfolio that was begun in
IDND30501) for use in a job search. Prerequisites:
completion of 5 credits of Certificate courses and
permission of instructor.



http://www.springfieldcollege.edu/neaee

IDND30519 Teaching and Learning in a Diverse
Classroom

(1 graduate credit, offered entirely online, 2/2 - 4/19)
We will look at theoretical and practical ways to prepare
ourselves to teach (and learn from) students in ways that
reflect culturally relevant pedagogy. Students in the class
will analyze and discuss individual and social differences
as they manifest themselves inside and outside the
classroom, and will have opportunities to design
practices that can be applied in their own teaching.
Topics include Race/Culture, Social Class, Gender, Social
Capital, Language, Learning Differences, and Educational
Politics. No prerequisite.

IDND30534 Teaching in the Sciences

(1 graduate credit, offered entirely online, 3/11 - 5/6)
This course is designed to address two pressing issues
associated with college-level science: first, a large
percentage of college students that begin as science
majors often leave the sciences, and, second, public
understanding of science is at an all time low. We will
discuss innovative ways to help students get interested
in and learn science, and students will work together to
implement active learning and inquiry-based instruction
into existing or newly designed science courses. No
prerequisite.

Tuition for Certificate courses* is $290/credit for
participants from within the Colleges of Worcester
Consortium; in addition, there is a $30/semester pre-
enrollment fee. You must pay for courses at the time of
registration, but you may qualify for tuition
reimbursement.

Registration procedures are at
http://www.cowc.org/CCT, follow link to Application
Process, then look at Course Registration and follow the
link to the online pre-enrollment form (for beginning the
registration process; you will have to pay by credit card
at this site).

For further information about the Colleges of Worcester
Consortium Certificate program, please visit
http://www.cowc.org/CCT . Courses may be taken "a la
carte" or toward completion of a six-credit Certificate. A
complete course schedule, full course descriptions, and
sample syllabi are available at this website.
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